Login guide to
NCC Supplier
Portal

« Login with existing Microsoft SSO account (page 3)
 First-Time Login with Microsoft SSO (page 6)

« Login with alternative login method: Personal
Password login (page 12)




Two login options

Primary login solution — Microsoft
Single Sign-On

Primary login solution for NCC Supplier

Portal is Microsoft Single sign-on (SSO0),

please continue to the next slide to get a
step by step guide on how to set it up.

2
NCC Company Open - Public

Alternative login solution —
Personal password login

If you have problems with Microsoft SSO or
you prefer another login solution,
please continue to page 12for guidance on
how to set up a Personal password login.



Single sign-on
Login with existing
Microsoft SSO

Ncc™



How do | access NCC's Supplier Portal?

Forfragan - Skapinredning o snickerier -

s

(3) Kiicka har om du vill Iadda ned bilder, Automatisk nedladdning av vissa bilder | det har meddelandet stoppades for att skydda din integritet.

€ Svara | & Svaraalla

Farfrigan_Skapinredningosnickerier_ .pdf
KB

v

NCC Inkdpsportal

Projekt:
Hej,

Vi erbjuder Er att Iamna anbud pa Skapinredning o snickerier till projekt
Alla bilagor till anbudsfériragan finns att ladda ner pa NCC:s Leverantdrsportal.
Leverantdrsportalen ar ett stod for att underlatta samarbetet mellan NCC och véra leverantérer vid upphandling, avtalstecknande och avrop.

I portalen finns majlighet att:

- tacka ja eller nej till att delta i en upphandling- hdmta dokument

- se pagéende upphandlingar dé&r ni deltar- se alla projektavtal ni har med NCC

- ldmna anbud pa en férfragan

Ovanstaende finns tillgangligt under anbudstiden, kontakta undertecknad om eventuell forlangning

Klicka pa lanken for att logga in: Leverantdrsportalen

Vid fragor eller problem med inloggning, kontakta Service Desk tfn 0775-542 542,
Anvandarguide och mer information finns pa https://www.ncc.se/leverantorsportal

Med vénlig hdlsning/
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—» Vidarebefordra e

You can always access
the Supplier Portal via
https://www.ncc.com/for-suppliers/
or via the links sent in the
email inquiry/invitation.



https://www.ncc.com/for-suppliers/

Sign in via Microsoft

If you have a Microsoft account associated with your email address, sign in immediately (after
a two-way Authentication against NCC with the help of phone or SMS).

B® Microso ft

Ange |6senord
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Single sign-on
First-time login
with Microsoft SSO

Ncc™



Invitation email from NCC

To get an invitation to login you must be
registered in NCC’s Supplier Portal by a
colleague that is already registered or
by you NCC contact.

Click on the link in the invitation email.

How do | access Supplier Portal?

You can always access Supplier Portal
via Ncc.com or via the links sent in the
email inquiry/invitation.
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B® Microsoft

Granska behdrigheter

N NCC ncconline.onmicrosoft.com

Den hér resursen delas inte av Microsoft.

Organisationen NCC vill:

v Registrera dig

\/ Lésa ditt namn, e-postadress och foto
Dub
accep

'l
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https://supplierportal.ncc.com/
https://www.ncc.com/

Configure NCC sign-in method

When entering Supplier portal via
email, links or website you will be
lead to configure your sign-in
method
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NeeX

Mer information kréavs

Din organisation behover mer information for att
skydda ditt konto

Hoppa Gver (14 dagar till dess att detta behovs)
Anvand ett annat konto

Las mer

NCC uses two-way authentication,
you need to configure this method
when logging in for the first time.
To proceed with configuring your
account, click "Next"

Skydda ditt konto

Din organisation maste att du konfigurerar faljande metoder som bevisar att du &r.

Microsoft Authenticator

Borja med att hamta appen

Installera Microsoft Authenticator-appen pé din telefon. Ladda ned nu

Vall nasta nar du installerar Microsoft Authenticator-appen pd din enhet.

We recommend that you select
want to configure another
method"

'l
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Verify yourself using two way authenication

Skydda ditt konto SR ditiane Skydda ditt konto

Din organisation maste att du konfigurerar foljande metoder som bevisar att du &r.

Din organisation méste att du konfigurerar féljande metoder som bevisar att du &r. Din organisation maste att du konfigurerar f6ljande metoder som bevisar att du &r.

) ) Telefon
Microsoft Authenticator Telefon
Du kan visa vem du &r genom att besvara ett samtal pa din telefon eller genon att skicka en kod via SMS till
din telefon.
Borjame¢ T s o s s ;
o ) N O R Vi har precis skickat dig en 6-siffrig kod till +46 0705861760. Ange koden nedan.
| Vélj en annan metod 848059
o Installera Micq la ned nu
ISVefigE (+46) V| 07058 Skicka e
Valjnastandr( Vilken metod vill du anvénda? 1 din enhet. R seeen N
- 0ot (®) Sms: amig en kod
Jag vill anvand | Autentiseringsapp 5_‘ Bakat Nista
O Ring mig
Autentiseringsapp
I Meddelanden och datahastigheter kan galla. Om du anvénder Nésta innebér det att du godkanner
I Telefon I Tiseistvillkor ach Sekietess= achcookiepol .
Jag vill konfigurera en annan metod
Jag.vill konfigurera en annan metod
Jag.vill konfigurera en annan metod

Enter your country and mobile
number.

Enter the 6-digit code you received
Then select "Phone” : : : and click next. If you don't get a code,
You will receive code via sms unless

otherwise selected

you can send a new one by clicking
"Resend the code”

L
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Sign in with your Microsoft account

10
CCCCCCCCCCCCCC - Public



All set!

* Now you are inside NCC Supplier
Portal

» Next time, easily sign in directly
with Single sign on (SS0O),
instructions in slides 4-5

* You can access the portal as
usual via the links in your e-mail
or on NCC's website
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" Inquiries
Agreements
Orders
Letters

Shared documents

@ w——

Supplier Portal Home  Company settings  Support

1151 | L
Efficient purchase by direct
communication

Support

Welcome to the NCC's supplier portal. By supporting our
purchaser's ability to communicate with you as a supplier,
we hope to simplify everyday life for all parties.

’[;\F User Manual (pdf)

8 Servicedesk@ncc.se

Additional supplier

The Supplier Portal provides support for buyers and suppliers during information

inquiries, agreements signing and orders. All documentation is available
to you via the portal. > Read more here

In this portal, you can easily:

* See all ongoing inquiries and project agreements with NCC

+ Download all attachments connected to Inquiries, Agreements &
Orders

*  Accept, decline or give a tender on an inquiry

* Check and correct your company's contact information



Personal
Password login

Ncc™



Initiate alternative login method — Personal
password login

You can easily initiate the use of alternative login method yourself by:

 Clicking the link in your invitation email
Or

 Click the link for converting your account on our website

If you can not initiate the alternative login solution, contact a purchaser at NCC and they can
help you enable it.

'l
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https://www.ncc.com/for-suppliers/supplier-portal/

Login for the first time

If you get invited by a purchaser with this login method you will get an invitation email, click
the link at the bottom of the invitation email.

1. Enter your email address 2. A verification code is sent to the
registered email

NCC account email verification code

NC? 5% Oversatt meddelandet till: Svenska | Oversatt aldrig fran: Engelska
U D t -I Microsoft on behalf of NCC <msonlineservicesteam@microsoftonline.com=> ®© & &« ~ -
ser vetalls Til: @ Man 2024-04-29 08:04

Verify your email address

Thanks for verifying your @ncc.se account!

Your code is: 959141

Sincerely,
NCC
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Login for the first time

3. Enter the code from the email 4. Email is now verified and you
can click continue
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Login for the first time

5. Create your Supplier Portal

password
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6. Start your login to supplier portal
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Login for the first time

7. Enter your phone number for
multifactor authentication

CCCCCC

Multi-factor
authentication

tttttttttttttttttt
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8. An sms with a code is sent

14:49 ol F @)

Use verification code 837680 for
ar-test-cmn-portalse
authentication.




Login for the first time

9. Enter the code recieved by sms 10. You are now logged into Supplier Portal

©® — —

NCC’ Supplier Portal Home  Companysettings  Support

i

< Cancel

NccX

Multi-factor

authentication e Efficient and secure e
Agreements procurement with NCC £3) User Manual (oo
We have the following number on record for you. We will 8 Servicedesk@nce.se
Orders

send a code via SMS to authenticate you.

Welcome to the NCC's Supplier portal. By supporting our

XXX-XXX-0434 Lotters purchaser's ability to communicate with you as a supplier, f“:d“im"?' supplier
. . B . information
Enter your verification code below, or send a new code Shared documents we simplify everyday life for all parties. > Read more here

The Supplier Portal provides support for buyers and suppliers during
inquiries, agreements signing and orders. All documentation is available
to you via the portal.

837630

Verify Code

In this portal, you can easily:
+ See all ongoing inquiries and project agreements with NCC

* Download all attachments connected to Inquiries, Agreements &
Orders

* Accept, decline or give a tender on an inquiry
* Check and correct your company's contact information

'l
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Login in the future

Your account is set up and in the future you will automatically start at the login page and
follow below steps:

Multifactor
authentication
code recieved

via text

Skriv inn koden
mottatt i
tekstmeldingen

Login with email &
Supplier portal
password

Logged in and
ready to work
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